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CITY OF O’FALLON, MISSOURI 

PURCHASING DEPARTMENT 
100 North Main Street 

O’Fallon, MO 63366 

T: (636) 379-5527 

RFP NUMBER: 25-019 RFP ISSUE DATE: 02/14/2025 

RFP DESCRIPTION: COMPENSATION STUDY 

RFP OPENING DATE: 03/18/2025 RFP OPENING TIME: 12:00 P.M. CDT 
 

March 11, 2025 
 
ADDENDUM #1 
 
The purpose of this addendum is to address all questions received on or before 03/06/2025 at 

12:00 PM. The time period for questions is closed. 

 

Questions: 

1. Given the expected completion date of August 30, when does the City anticipate contract 
approval? 

 
Answer: While this is not a date set in concrete, we are hoping to award a 

contract by the end of April. 
 

2. How many individual job titles does the City have? 
 

Answer: Approximately 200 
 

3. Who completed the City’s most recent compensation study and at what fee structure?  
 

Answer: Higbee and Associates at $63,500 
 

4. How many separate labor groups and individual contracts/MOUs? 
 

Answer: The Police Department (Police Officers and Sergeants) are the only 
group with an MOU 

 
5. Is there flexibility in the City’s desired completion date? 

 
Answer: Some, but not much.  We have to have the salary information in time 

for budget meetings which take place in the 3rd & 4th Quarters of 2025. 
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6. What is the City’s approved budget for consulting services to be provided under this 
procurement? 

 
Answer: $70,000 

 
7. How many different classifications represent the 500 full-time employees included in the 

study? 
 

Answer: I am uncertain what this means.  We have approximately 15 different 
Departments – i.e. Human Resources, Communications, Information 
Technology, etc. 

 
8. Does the City want job descriptions updated? If so when was the last time job 

descriptions were updated? May we receive a copy/sample of a job description?  
 

Answer: We do not need job descriptions updated as we conduct annual 
reviews and updates.  We are currently undergoing this process.  
Sample is attached. 

 

9. Please confirm the total number of unique position titles/classes to be reviewed. 
 

Answer: Approximately 200 different job titles. 
 

10. Is there a desired completion date for the study? 
 

Answer: August 30, 2025 
 

11. How up to date are current job descriptions? Are you anticipating a need for data to be 
collected from incumbents? 

 
Answer: We are currently updating all job descriptions.  We do not anticipate a 

need for data to be collected from incumbents. 
 

12. Would the City like a benefits comparison review included in the study? 
 

Answer: We do not believe this is necessary. 
 

13. How many of 825 employees will be part of the study? 
 

Answer: We have approximately 500 full time employees and the remaining 
are seasonal employees.  Only the full-time positions will be analyzed 
for the study. 

 
14. How many unique classification / job titles will be part of the study? 

 
Answer: Approximately 200 

 
15. How many unique job titles will be included in the study? 

 

Answer: Approximately 200 
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16. Does the city have an estimated start date for the project? 
 

Answer: Approximately May 15 
 

17. On page 8 where you are seeking references, bullet #5 is Population.  Is that for the City 
population or Employee population?  Our references include both municipal and non-
municipal references. 

 

Answer: The Employee Population 
 

 

 

 

 

Reminder: 

The due date and time remain the same for this project.  This is to remind all bidders that sealed 
proposals for RFP #25-019 Compensation Study must be submitted by 12:00 P.M. CDT, 
March 18, 2025, to: 
 

Christine Grabin, Purchasing Agent 
City of O’Fallon, Missouri 
100 North Main Street 
O’Fallon, Missouri 63366 

 

Addendum information will be available over the Internet at www.ofallonmo.gov  Adobe Acrobat 
Reader may be required to view this document.  We strongly suggest that you check for any 
addenda a minimum forty-eight hours (48) in advance of the bid deadline.  Due to revisions, the 
bidders must acknowledge the Addendum(s) on the bid form. 
 

END OF ADDENDUM #1 
 
 

Attachments: 
Job Description Sample 

 
 
 
 
 
 
 
 

 

 
 
 
 

http://www.ofallonmo.gov/
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